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[Nono)xeHwne
0 LUKO/IbHOM 6M6/1M0TEeHYHOM (hOHEe YYEOHUKOB, MopsaKe ero QOpPMUpPoBaHUS,
yuyeTa, UCMNo/b30BaHNA 1 0becrneyeHnst COXPaHHOCTU

1. O6LLMe NONOXKEHNS

1.1/ OaHHoe MonoxeHne o 6MGAMOTEYHOM (DOHZE LUKO/bI pa3paboTaHO B COOTBETCTBUM C
®efepasibHbIM 3aKOHOM Ne 273-®3 o1 29.12.2012 «O6 0bpaszoBaHuu B Poccuiickort ®epepaumms»
C M3MeHeHuaMM oT 4 aBrycta 2023 roga, depepasibHbiM 3aKOHOM OT 29.12.94 Ne 78-®3 «O
OMbMoTeYHOM fene» ¢ u3MeHeHUsAMU oT 14 anpens 2023, Mpukasom MuHUCTEPCTBA KyNbTypbl
Poccuiickoin depepaunn oT 8 okTa6ps 2012 roga Ne 1077 «O6 yTBepkaeHun lMopsgka yderta
[OKYMEHTOB, BXOJALLUMX B COCTaB OGMONMOTEYHOro (hoHAa» C U3MeHeHUaMU Ha 2 (espans 2017
roga, MucbeMom MuHUcTepcTBa 06pa3oBaHNs U Hayku Poccuiickoin defepauum ot 08.12.2011r. No
M/-1634/03 «O6 ncrnonb30BaHUM y4eObHMKOB B 06pa3oBaTe/lbHOM MPoLecce», a Takke YCTaBoM
MAQY «COLU Nel p.n. KpacHble bakv» u ApyrumuM HOPMAaTUBHbLIMW MPAaBOBbIMU aKTaMu
Poccuiickori ®egepauuun, pernameHTUPYHOLWMMN LesTeNbHOCTb OpraHn3aLnia, OCyLLECTBASIOLNX
06pa3oBaTe/bHY0 AeATeNbHOCTb.

1.2. HacTtosuee Mono>keHre 0 LWKOALHOM 6M6AMOTeYHOM (hoHze (fanee - [MonoxeHue)
onpeaensieT nopsagoK yyeTa 6MbnMoTeyHoro poH4a U MexaHn3M (POPMUPOBaHUS, COXPAHHOCTM W
npefocTaBneHns B MOMb30BaHWE Y4YEOHWMKOB, Y4YeOHbIX MOCOOUIA, Yy4YeBHO-METOANYECKUX
maTtepuanioB yyawmca 06LLe0bpazoBaTe/ibHON opraHu3auny (gaiee - LIKOMA), OCBavBatOLLMM
OCHOBHble 0b6pasoBaTeNbHble MporpaMmbl B npefenax gefepasbHbIX  FOCYAapCTBEHHbIX
obpasoBatesfibHbIX CTaHAAPTOB, a TakXKe 3aKpennseT OTBeTCTBEHHOCTb BCEX Y4YaCTHUKOB
06pasoBate/ibHON AeATENbHOCTH.

1.3. ToHATKA, ncnosnb3yemble B [NonoXeHUN:

Y4yebHMK- Yy4yebHOe u3daHue, CcofepXKallee CUCTEMATUYECKOE W3/0XKEHMe Yy4ebHOW
AUCUMMIVHBI, COOTBETCTBYHOLLEE Y4eOHOM nporpaMme 1M othmuUmanbHO YTBEPXKAEHHOE B KayecTse
[aHHOro Buaa. MoxeT ObITb MPeAcTaB/ieH B NeYaTHOM U 3N1EKTPOHHOM (opMme.

YyebHoe nocobue - y4yebHOe M3faHue, AOMOMHAIOLEE WM 3aMEHSIOLLEE YaCTUYHO WK
MOSTHOCTBIO YUYeBOHMK, OPULMaIBHO YTBEPXKAEHHOE B KaYeCcTBe JaHHOro BMfa.

Paboyas TeTpadb- y4ebHOe mnocobue, Mmetoulee O0COOLIN AMAAKTMYECKMIA annapar,
CNOCO6CTBYHOLLMIA CAaMOCTOSTENIbHOM paboTe yyalllerocs Haf 0CBOEHMEM yUYebHOro npeamerta.

YuebHO-MeTOANYECKMEe MaTepuasibl - COBOKYMHOCTb MaTepuasnos, B MOMHOM 00beme
obecneymsatoLMx npenofasaHne AaHHON AMCUMNIMHBI (aTnacbl, KOHTYPHbIE KapTbl, NOYPOYHOe
nnaHMpoBaHue, CpPeAcTBa KOHTPOSA 3HaHWUIA, CNpaBOYHble U3faHus, paboyne nporpammsbl U T.4.).

CpeacTBa 00yvyeHWss ¥ BOCMMTAHUA - ApYyrve MUCTOYHWUKM Y4eBHOW MHDopmauuu,
npeLoCTaBsieMble yYalMMcs B Xofe 06pa3oBaTe/lbHOW AeATeNbHOCTH.

1.4. Llenbto HacToswero MonoxeHus o 6nbnmoTeyHom ¢oHAe SBNSETCA CO3[4aHMe YCNOBUM
09 MakcuMasibHOro obecrieveHnss y4yeGHOM NUTepaTypor y4yalmxcsi LUKOSbl, MOBbILLEHME
OTBETCTBEHHOCTM Mefarornyeckoro KOJMIIeKTBa W CembM 33 MPaBU/IbHOE, pauuoHaIbHOe
MCNONb30BaHME LUKO/bHbIX YYEOHWKOB, OpraHn3aums paboTbl Cpeam yYallumMxcs u Ux poguTenei
(3aKOHHbIX MpeacTaBuTesNeid) No BOCMUTaHMUIO OCO3HAHHOIO, 6GEPEXHOIN0 OTHOLLEHUSA K YYEOHUKY.

15. YyeT [OKYMEHTOB OMOAMOTEYHOro (OHAA SBAETCA OCHOBOW OTYETHOCTU ¥
NNaHWPOBaHUA JedTe/lbHOCTU 6UBIMOTEKN, CNOCOOCTBYET 06ECMEUEHNIO ero COXPaHHOCTU.



2. ®opmuposanue GpoHaa y41eOHMKOB 1 NMOPSAIO0K y4eTa (poHAA YUeOHOI JTuTepaTypsbl

2.1. KommiekroBanue ydeOHOTO (oHAa OMOIMOTEKM IIKOJIBI MPOMCXOIUT Ha OCHOBE
©XKErofHo yrBepkaaembix @DenepanbHbIX IepeyHed Y4eOHMKOB, PpPEKOMEHJOBAHHBIX K
WCTIOJIB30BAHUIO MIPH peATU3aK HMEIOLINX FOCYJapCTBEHHYIO aKKPEAUTAIIIO 00pa30BaTeIbHBIX
IIpOrpaMM HayaJIbHOTO OOILEro, OCHOBHOI'O OOLIEro, CpeiHero oouiero oOpa3oBaHus, NepedHeit
OpraHu3alfii, OCYIIECTBISIOMIMX BBINYCK Y4E€OHBIX IOCOOMIA, KOTOpBIE JOMYCKAlOTCS K
UCIOJIb30BAHUIO IIPU peaiu3ali UMEIOLINX FOCYyJapCTBEHHYIO aKKpEAUTAII0 00pa30BaTeIbHbIX
nporpamm. E>xerogHo yTBepkaaercsi mepedeHb yueOHMKOB U yueOHbIX mocobuit MAOY «COLI
Nel p.n. Kpacubsie bakuy.

2.2 IlIkona camMocTosTENbHA B BRIOOPE U OUPEIEIICHUI:

o KOMILIEKTa y4eOHMKOB, y4eOHBIX NOCOOMH, y4eOHO-METOAMYECKUX MAaTepUaoB,
o0ecreYnBaOIUX MPernoiaBaHie yueOHOro MpeaMeTa, Kypea, AMCUUIUIMHBL (MOIYIIS);
° cpeactB oOydeHHMs W BocnuTaHus. BpiOop cpeactB oOydeHHS W BOCHHTaHUS

ompezensiercs crenudukoil coxpepxkanus u ¢opmoit opranmzammu MAOY «COILI Nel p..
Kpacnbie bakny.

2.3. Tlononmuenue yueOHOro (QoHIa OOecreuynBaeTCs 3a CUET CPEeACTB (eaepalibHOro,
PErHOHAIBHOIO, MYyHHLIMNAIbHOro OromkeroB (cT.35, 1.2 denepanpHoro 3akoHa «O06
oOpazoBanuu B Poccuiickoii ~ ®enepanun»); HMHBIX HMCTOYHHMKOB, HE  3alpeIIeHHbIX
3aKOHOJATENbCTBOM P®D, B T.4. 0€3BO3ME3IHOTO TOXKEPTBOBAHUS (PUIUUCCKUMHU H/HIH
IOPUANYECKUMHU JIUIAMH.

2.4. B nensix obecrieueHust yqauuxcsi yaeOHUKaMH, Y9€OHBIMU ITOCOOHMSMU IIIKOJIA MOXKET
B3aMMO/ICIICTBOBATh C APYrUMHU OOIIe00pa30BaTeIbHBIMU OpraHu3anusMu KpacHoOakoBCKOTO
MYHHUIMIIAJIHOTO OKpYTa.

2.5. HenocpeacTBeHHOE PYKOBOACTBO U KOHTPOJIb pabOThl 1O CO3JAHUI0 H
CBOCBPEMEHHOMY TIOIOJIHCHUIO OMOTMOTEYHOrO (POHIA IIKOJIBHBIX YUCOHHMKOB OCYIISCTBIISCT
JUPEKTOP LIKOJIBI.

2.6. JlomyckaeTcsi HWCIOJIb30BAHHE Y4E€OHO-METOIUYECKUX KOMIUIEKTOB, BXONSIIUX B
denepanbHblii  NepeyeHb Y4eOHHMKOB, COIJIAaCOBaHHBIX Ha [lemarormyeckom coBeTe U
YTBEPKACHHBIX IPUKA30M JUPEKTOPA HIKOJIBI.

2.7. Jns >¢pdexkTUBHONH oOpraHM3aluud 00pa3oBaTENbHON JESITEeIbHOCTH MCIONIB3YeTCs
y4eOHO-METOIMUECKOE 00ECTICUCHHE U3 OJTHON MTPEIMETHO-METOANYECKON JIMHUH.

2.8. [Iponiecc  pabGorel  mo dopmupoBaHuo ¢doHAa y4eOHOH JIMTEPATyphbl BKIIOYAET
CIIEJTYIOIIME ITAIbL:

o paboTa Menaroruveckoro KoyuiekTuBa ¢ DepepalbHBIM IEpeUHEM YUEOHUKOB,
PEKOMEHIOBAaHHBIX (JTOMYIIEHHBIX) K UCTIOJIB30BAHHUIO B 00pa30BaTEIIbHBIX OPTaHU3AIINNIX;

L IIOATrOTOBKA CIIMCKa y‘Ie6HI/IKOB, IJIAHUPYEMBIX K HCIIOJB30BAHUIO B HOBOM
y4eOHOM TOTy;

o npeiocTaBlieHHe Crrcka yueOHUKoB [lemarornueckoMy COBETY Ha COTJIACOBAHUE U
YTBEPK/ICHHE;

o JIMarHOCTHKA YPOBHS OOECICUCHHOCTH YYaIlUXCsl y4eOHOW JMTeparypoil Ha

CJ'Ie)IyIOHII/II\/’I y‘Ie6HI)II\/'I roa B COOTBETCTBUM C KOHTHHICHTOM Yy4YallluXCsd, COCTaBJICHUEC
NEPCICKTUBHOI'O IJIaHA KOMITJICKTOBAHU A y‘-IC6HOl"O (I)OHI[a;

. obopmiieHHe 3aka3za YYCOHHMKOB H y4eOHBIX TIOCOOMH B COOTBETCTBHUHU C
YTBEPkKJACHHBIM CIIUCKOM YUY€OHUKOB U IJIAHOM KOMIUIEKTOBAHUS,

o IPOBE/IEHUE ayKIMOHA M 3aKJIIOYEHHE JIOrOBOpa C IOCTaBIIMKOM O 3aKyIKe
y4eOHOM TUTepaTyphl;

o IPUEM U y4eT BHOBb MOCTYIHBILEH YueOHOM! JINTEpaTyphl B OUOIHOTEKY.

2.9. bubnuoTeuHblil GOHJ NIKOJIBHBIX YU€OHUKOB YUUTBHIBACTCS M XPAHUTCS OTIECIBHO OT
OCHOBHOTO (JOH/Ia MIKOJIHHOW OMOTMOTEKH.



2.10. K oubmmoreuynomy ¢oHAy ydeOHOM muTeparypsl (yueOHOMY (OHIY) OTHOCSATCS
yueOHUKH, yueOHble ocolusi, opporpaduyeckre cioBapu, MaTeMaTuyeckue TaOIuIbl, COOPHUKH
yIpaXHEHUH U 3ajjau, NPaKTUKyMbl, KHUTU JUIs YTEHUS, XpeCTOMaTUH, padouue TeTpaau, aTiachl,
KOHTYpHBIE KapTbl B II€YaTHOM M JJIEKTPOHHOM BHJE, COAEpPKAHME KOTOPBIX OTBEYAET
TpeOOBAaHUSAM  TOCYAAPCTBEHHBIX 00pa3oBaTeIbHbIX CTaHJapTOB, o0ecreunBaroIux
IIPEEMCTBEHHOCTh M3YYEHHs JUCLUUIUIMH M CHUCTEMaTHU3MPOBAHHBIX 110 00pa30oBaTENIbHBIM
o0acTsM.

2.11. loxymeHTHI, BKItO4aeMble B (QoHz Oubimoreku, Mapkupyrorcsa. [Ipu stom moryt
OBbITh MCIOJIb30BaHBbl IITEMIIEIH, KHI)KHbIE 3HAKU, MHAWBUYaJIbHbIE IITPUXOBBIE KOJIbI, ApYIrue
BUJIBI MAPKUPOBKH.

2.12. JIoKyMEeHTBI TOCTYNAOT B OMOJMOTEKY M BKIIOYAIOTCS B OMONMMOTEYHBIM (HOHJ B
pe3yabTaTe TMOCTaBKH 00S3aTEIbHOTO SK3EMIUIpA, TMOKYNKH (MOAMHMCKH, OOMEHa, JapeHwusd,
[IO’)KEPTBOBAHMSA, KONMPOBAHUS  OpPUTMHAIOB M3  (¢oHIa  Oubimoreku). JlOKyMEHTSI,
MOJITOTOBJICHHbIE K NpHUeMy B OWOIMOTEYHBIH (DOHI, MOABEPraroTCs MEPBHYHONW 00pabOTKe M
UH/UBUYaIIbHOMY YYeTy.

2.13. JIokyMeHTbI IPUHUMAIOTCS 110 IEPBUYHBIM YUYETHBIM JOKYMEHTaM (HaKJaJaHas, aKT),
BKJIFOYAIOIUM CIIMCOK MOCTYIIJICHUH.

2.14. IlpuemM NOKyMEHTOB, IIOCTYNAIOUIUX B OMOIMOTEKY 0€3 MEpBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s3aTeNIbHBIE YK3EMIUISIPHI, IENO3UTHBIE IK3EMIUISIPhl MEX/TYHAPOAHBIX
opraHusanuii, 0e3BO3ME3/JHblE IOCTYIJICHUS U3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHKOB),
oopmIsieTcss akTOM O IprueMe JOKYMEHTOB.

2.15. IlpueM HOKYMEHTOB, OCTYHAIOIINUX B OMOIMOTEKY OT IOPUANYECKOTO, (PU3HUECKOTO
JUIIa B BHUJE Japa C yKa3aHHEM €ro Ha3Ha4yeHus JUIsl IOIOJHEeHHs OubimoredHoro (onna,
oopmisieTcss JIOTOBOPOM TIOKEPTBOBAHUS B COOTBETCTBUM C [ 'pakJaHCKHM KOJEKCOM
Poccutickoit ®deneparuu (ct. 574, 582).

2.16. Ilpuem JOKYMEHTOB OT 4YMTaTeled B3aMEH YTEPSHHBIX W HPU3HAHHBIX
PaBHOLICHHBIMH YTPAYCHHbBIM, OPOPMIISIETCS aKTOM O NMpUEME TIOKYMEHTOB B3aMeH yTepsiHHbIX. B
aKTe yKa3bIBaeTcs (aMuiIMsl, WHHUIMATBl YUTATeNs, CBENEHUS 00 YTEepSHHBIX W3IaHUAX
(perucTpaMoHHBIH HOMEp, KpaTkoe OubIMorpaduyeckoe ONUcaHue U3JaHus, 1IeHa) CBEIEHUs O
MPUHATHIX U3/1aHUAX (KpaTkoe Oubnunorpaduyeckoe onucaHue U31aHus, eHa), HOAMNUCH YATATEIs
Y IPUHUMAIOLIEH CTOPOHBI.

2.17. VYuér OubmuoreyHoro @oHaa y4eOHOH JUTEpaTypbl OTpa)kaeT MOCTYIUIEHUE,
BbIOBITHE, OOIIyI0 BEIWYMHY (OHAA YYEOHMKOB, U CIYKUT OCHOBOM €ro MpaBUIIBHOTO
(GbopMHpOBaHUSI, LEJIEBOrO0 MCIOIb30BAHUS M COXPAHHOCTH, OCYLIECTBIEHUS KOHTPOJIS 3a
HAJIMYMEM U JIBUKEHUEM YU€OHHKOB.

2.18. Ilpouecc yuera OubnuoreyHoro (oHAa YUYEOHMKOB BKIIOYACT: IPHUEM,
HITEMIEeNIEBaHNE, PETUCTPALMIO TMOCTYIUIEHUs, paclpeieieHus Mo KiaccaM, BBIOBITHS, a Takxke
10/IBEJIEHUE UTOTOB JBMKEHUSI (DOHIA U €r0 IPOBEPKY.

2.19. Bce omepanuu 1o ydeTy MpOM3BOIATCS MeNaroroM-OndanorekapeM, CTOMMOCTHBIH
yder Benercsi Oyxrantepueid, obcmyxkuparomied mkony. MHBeHTapuzauus yuyebHoro Qonga u
CBEpKa JaHHBIX OMOIUOTEKN M OyXTanTepuu IPOBOJUTCS €KETOHO.

2.20. Yyer y4eOHOU JHTEpPATyphl OCYIICCTBIISETCS TPYMIOBBIM CIIOCOOOM W BEIETCS B
«Knaure cymmapnoro ydera» (mamee - KCVY) u (wnm) snektpoHHoM Buae. KCY ydyeOHUKOB
XpaHUTCS B OUOIMOTEKE TOCTOSTHHO.

2.21. KCVY cocTouT U3 TpeX YacTeu:

Yacms 1. lloctymnmenue B ¢oua. B 3Ty wacte 3amuckiBaeTcss oOmiee KOJTHMYECTBO
MOCTYMUBIIMX Y4YEOHHMKOB M HMX CTOMMOCTb C OOs3aTeNbHBIM YKa3aHHEM HOMepa M JaThl
COIMPOBOIUTENILHOTO JoKyMeHTa. Homep 3anucu exeronno HaunHaercs ¢ Ne 1 u unér no nopsiaxky
MOCTYIUIEHUH.

Yacmo 2. BeiObiTHE U3 QoHaa. B 3Tol yacTu 3anmmuchIBalOTCS HOMEPA aKTOB Ha CIIMCAaHUE
y4eOHUKOB C yKa3aHUEM JaThl YTBEpPXKIEHHUS aKTa U OOLIEro KOJMYECTBAa CHUCAHHBIX Y4YeOHUKOB
Ha o0mryro cymmy. Hymeparius 3anuceil o BRIOBIBIINX M3/aHUSAX U3 TOAA B IO/ MPOJI0IKAETCS.




Yacms 3. Utorn ydera nBwkeHus (oHIOB. B TpeTbeil yacTu 3ammChIBAOTCS UTOTH
NBIKEHNA DOHIa VYEOHUKOB:

o o011ee KOJTUYECTBO MOCTYMUBIINX YY€OHUKOB 33 TEKYIIHA IOJl, HA CYMMY;
o ol1iee KOJIMYEeCTBO BHIOBIBIINX Y4EOHUKOB 3a TEKYIIH O/, HA CyMMY;
o o0111ee KOJIMYECTBO YUEOHHKOB, COCTOAIINX Ha ydeTe Ha | sSHBaps MOCIETYIOLIETO

rojia, Ha CyMMY.

2.22. InauBUAyanbHBIN (TPYNIIOBOI) Y4eT yUeOHUKOB OCYILECTBIISIETCS B KAPTOTEKE y4yeTa
yu4eOHMKOB Ha KaTaJOXHbIX KapTO4YKax CTaHAapTHOro pasMmepa. Ha kaprouke yka3blBaeTcs
perucCTpaloHHbI HOMep, OubiHorpaduueckoe onucaHue y4eOHMKA, CBEACHUS O KOJIUYECTBE
MOCTYNUBUIMX y4eOHUKOB C yKa3aHUeM LieHbl. IIpu HEOJHOKpaTHOM MOCTYIUIEHUH y4eOHMKaA, He
UMEIOLIEM OTJIMYUN, KpOME Tofa M3JaHHUS U LEHbl, BCE IOCTYIJICHUS 3aHOCITCS HAa EIUHYIO
KapTouky. Eciu jxe B yueOHMKE BHECEHBI JOIIOJIHEHHUsI U U3MEHEHUs, TO Ha HErO 3aBOJAUTCS HOBas
KapTouka. KapTouku paccTaBisitoTcs B yUETHYIO KapTOTEKy IO KJlaccaM, a BHYTPH KJIACCOB — I10
npeameram. [locne cicanus Bcex yueOHUKOB KapTOUKH W3BIMAIOTCS U3 KAPTOTEKH.

2.23. YyeTHble KapTOUKU YUEOHHKOB PErUCTPUPYIOTCS B «KypHaie perucTpalyy y4eTHbIX
KapTouek OmOImoTeyHoro (hoHAa MIKOJIBHBIX YICOHUKOBY», KOTOPBIA BEIETCS MO 00pa3ily: HoMep
110 OPAAKY, Ha3BaHUE, Kinacc, Ne akTa BBIOBITUS KAPTOUKH.

2.24. Ydery mojuiexar BCe BUIbl YYEOHHKOB M y4eOHBIX mocoOuii. Paboume Tterpanm,
IUJIAKTUYECKUEe MaTepualibl, TaONUIbl, NPONUCH, KOHTYpHBIE KapTbl, aTjachl SBJSAIOTCA
JIOKYMEHTaMU BpEeMEHHOro xapakrepa. Mx yder mpousBoautca B «Terpaau ydera JOKYMEHTOB
BPEMEHHOI0 XapaKTepay.

2.25. Ha mpuHATBIX TEPBUYHBIX YYETHBIX JOKYMEHTaX IPOM3BOJUTCS 3aINCh,
MOJITBEPKAAIOLIAs], YTO MOCTYINUBLIME JOKYMEHTBI IPUHATHI B OMOIMOTEUHBIH (POHA Kak B O0BEKT
0c000 IEHHOTO ABMXHMOro uMmyiiectsa (naiee - OIJIM) wnm kak B 00BEKT WHOTO JIBUKUMOTO
UMYIIECTBA.

2.26. [llepBuuHble y4YeTHBIE JOKYMEHTBI, IOATBEp)KAAOMUE (AKT IOCTYILICHHS,
nepeaaTcs B OyXrajaTepuro AJis BKIIOUEHHs B yueT OubauoreyHoro (Gouna.

2.27. ExekBapTanbHO, NpU ycioBuu usMeHeHust coctaBa OLIJIM, cBexenust o0 oOmiem
KOJINYECTBE M CTOMMOCTHU JIOKYMEHTOB, BKIIIOUEHHBIX B COCTaB OMOIMOTEUHOTO (OH/a, KaK OOBEKT
0c000 IIEHHOT'O JBUKUMOI'O UMYILIECTBA, MIEPEAAIOTCS YUPEIUTEIIO.

2.28. B3aMeH yTepsSHHBIX HJIM UCIOPUYEHHBIX YYEOHHKOB MPUHUMAIOTCSA JPYTrUe KHUTH,
HeoOXOoIMMBbIE LIKOJIe. YUeOHUKH, YTepSHHbIE U NMPUHATHIE B3aMeH, yuuTbiBatoTcs B «Terpaau
ydeTa KHUT U APYTHX JOKYMEHTOB, IPUHATHIX OT YMTaTeNell B3aMEH yTePSHHBIX .

2.29. Yyer BKIIIOYAET pEerucTpalyio MOCTYIUIEHNSI TOKYMEHTOB B OMOJINOTEUHbIN (POHI, UX
BBIOBITHS U3 (DOH/IA, UTOTOBBIE JaHHBIE O BeMTUYHHE (00beMe) Bcero OMbmmoTeyHoro (oHaa U ero
MoApa3aesioB, CTOMMOCTh (pOHIa.

2.30. OcHoBHBIE TpeOOBaHMS, IPEIBABIIEMbIE K VYeTy 0nbanoreysoro dhouaa:

o MOJTHOTA U JIOCTOBEPHOCTH YUETHOW HH(pOpMAIIHH;

o OTIEPATHUBHOCTE;

o JOKYyMEHTHPOBaHHOE O(OPMIICHHE KaXKIOTO TOCTYIUIEHUS B (OHI U KaXKIOTO
BBIOBITHS U3 (DOH/IA;

o COBMECTHMOCTh TpHEeMOB W (OpM ydeTa, MX HAISKHOCTh TNPU MapajuIeITbHOM
WCIOJIb30BaHUU TPATUIIMOHHON U aBTOMAaTHU3UPOBAHHON TEXHOJIOTHH y4eTa;

o COOTBETCTBHE HOMEHKJIATYpHl  TOKa3aTeled ydera (OHJIA  aHAJIOTHYHBIM

MOKa3aTessiM rocy1apCTBEHHON OMOIMOTEYHOM CTaTUCTUKY.
3. llopsaaok BbIIAYH M BO3BPaTa y4eOHUKOB

3.1. Tlopsmok monb30BaHUS y4ueOHOW muTepaTypoir ompenensercsa llomoxeHuem o
oubnuoteke, [IpaBunamu mosb30BaHus OMOIMOTEKON 1 JaHHBIM [lookeHEM.

3.2. K yyammumMmcs, ocBamBaIOIIMM OCHOBHBIE 00pa3oBaTelbHBIE MPOTpaMMbl B Ipeaenax
(benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTeNbHBIX CTAHIAPTOB, OTHOCSTCS:



o y4aliecsi, OCBauBaloII1e MPOrpaMMy HadajabHOTO 00111ero o0pa3oBaHus;

o yJaruecsi, 0CBauBalolIe IPOrpaMMy OCHOBHOTO 00111ero 00pa3oBaHus;

o yJaluecs, 0CBauBaIOLINe MPOTPaMMy CPEIHEro 00Iero oopa3oBaHus.

3.3. Illxoma OecruraTHO oOecHeYMBaeT ydyalluxcs Y4eOHHMKaMH, Y4eOHBIMH W Yy4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHM C (e[epalibHIM TEepeuyHeM y4eOHHUKOB,
PEKOMEH/I0BAaHHBIX (JOIMYIEHHBIX) K UCIOIb30BAHUIO MIPU Pean3allii UMEIOIIUX aKKPEIUTAIHIO
00pa3oBaTeNbHBIX MNPOTPaMM HAYaJbHOTO OOIEro, OCHOBHOTO OOIIEro, cpenHero ooOuiero
oOpa3oBaHusi B mpenenax ¢eaepaibHbIX TOCYAapCTBEHHBIX 00pa30oBaTeNbHBIX CTaHIApTOB.
ObecnieueHne yJamuxcsi yKa3aHHbIMU U3AaHUSMU OCYIIECTBIISIETCS 33 CUET M3/AaHUI, UMEIOIINUXCS
B (oHIIe MKOIBHOW OUOIMOTeKH. bruOaroTeunbiii GOHA €KEeroHO MOTOIHACTCS HEOOXO0IMMBIMU
y4eOHUKaMH, Y4eOHBIMH U y4eOHO-METOJMUECKUMH ITOCOOHSIMHU.

3.4. VYuyeOnHas muTepaTypa HCHOJB3yeTCS HE MEHee 5 JIeT, HO IPH COOTBETCTBUH
@enepanbHOMY cTaHAapTy U DenepanbHOMY MEPeUHI0 y4eOHUKOB MOKET UCIONb30BaThes 10 10
aet (micbMo MunucTepeTBa 00pazoBanus U Hayku PD ot 08.12.2011r. Ne M/1-1634/03).

3.5. YueOHMKH, ydeOHBIE MOCOOHMS M y4eOHO-METOMMYECKUE MaTepHabl, HEOOXOIUMEIC
y4dalumcst JUisi OCBOCHHUS y4eOHBIX MPEAMETOB, KYpPCOB, NUCLUUIUIMH 3a mpeaenaMu GeaepaibHbIX
TOCYJapCTBEHHBIX 00pa30BaTEIbHBIX CTAHJAPTOB, POIUTENH (3aKOHHBIE MPEICTABUTEIIN)
MPUOOPETAIOT CAMOCTOSTENBHO.

3.6. JleraM-uHBaNIMAaM H JAETAM C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH  37JOPOBBS,
oOyJaromuMcsi Ha JOMY MO OCHOBHBIM 00111€00pa30oBaTeNIbHBIM IIPOrpaMMaM C MCIOJIb30BaHUEM
IMCTAaHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTUH Ha TEPHOJ] MONydeHHs 00pa30BaHUS YICOHHKH
MIPEIOCTABIIAIOTCS B MOJIb30BaHKUE OECIIaTHO.

3.7. Vd4eOHuku, y4deOHBIE MOCOOMS W y4yeOHO-METOJIMYECKHE MaTepuaiibl (pabouune
MpPOrpaMMbl, TMOYPOYHOE IUIAHUPOBAHHUE, METOJWYECKHE TOCOOMs M T.I.) JJS JIMYHOTO
MOJIb30BaHMS YUUTEIS IIKOJIBI IPUOOPETAIOT CaMOCTOATENBbHO. Eciy aHHbIe N3JaHUs HMEIOTCS B
Hamuuuu B QoHae OHOIMOTEKH, yduTeds OOECHeUYHMBAIOTCS HUMHU B EIMHUYHOM SK3EMILIIpPE
OecrutaTHo.

3.8. YueOHukH, yueOHbIC U y4eOHO-METOAMUYECKUE TOCOOUS MPEIOCTABIISAIOTCS YUaIllUMCs
IIKOJIBI B IMYHOE TTOJI30BAaHKE 110 OJTHOMY KOMITJIEKTY CPOKOM Ha OJMH T'oJl HE3aBUCHMO OT TOTO,
Ha Kakoil cpok 00y4yeHHsI OHU paccUUTaHbl. BTOpoil KOMIJIEKT y4eOHUKOB MOXET OBbITh BBIAAH 110
3asBIICHHUIO POJUTENEH (3AKOHHBIX TPEACTABUTENEH) B CBSI3U C YXYAIICHHUEM 3/I0POBBS yUaIerocs
IIPU HAIMYUK CBOOOTHBIX SK3EMIUISIPOB B OMOIHOTEKE.

3.9. Ilepen nHawyasiom y4eOHOro rojga OuOIMOTEKapb BbIIAET YYEOHUKH Ha (QOpMYJsp
Kakaomy ydamemycs ¢ 1 o 11 knacc no rpaduky, yTBepKIeHHOMY ITUPEKTOPOM IIKOJIbI. Bhinaya
y4eOHOH JUTepaTypsl MOATBEPKIACTCS MOIIUCHI0 B (OPMYIISIPE YUaIIErocss WM €r0 POIUTEIs
(3aKOHHOTO TPEICTABUTEIIS).

3.10. Yyamuecs MKOJIBI MOTYYal0T YICOHUKU B yueOHbIe TTocoOus B OubimoTeke. Beimaua
y4eOHUKOB M Y4eOHBIX MOCOOMH pOIUTENSIM (3aKOHHBIM IPEJICTaBUTENSIM) 1-X KJIaccoB U
ygammMmcst 2-9 KiaccoB (HKCHpYETCsl KJIACCHBIMHA PYKOBOIUTEISIMH B «BemoMocTtu BbIAauM U
BO3BpaTa y4eOHHKOB» W MOATBEP)KIAETCS JTUYHOW MOJIMMUCHIO OJHOTO M3 POAMUTENEH (3aKOHHBIX
npejcTaBuTenel) yvamerocs B 1 kimacce, a Bo 2-11 kimaccax — JMYHOM MOANMCHIO YYalerocs.
«BenoMocTu BIIauM U BO3BpaTa y4eOHUKOB» XpaHATCs B Oubnuoreke. KiaccHble pyKOBOIUTEIH
1-11 xmaccoB mnpoBOAAT Oeceay-MHCTPYKTaK YdYalllUXCS CBOEro Kiacca M HUX poauTesel
(3aKOHHBIX MPEJCTABUTENEH ) O MpaBUiIaX MOJIL30BaHUS YUCOHHUKAMHU.

3.11. YueOnuku mus moarotoBku k OI'D u EI'D ywyamumucs 9-x u 11-X kK1accoB U BHOBb
MPHUOBIBIIMM BBIJJAIOTCS TOJIBKO TMPU HAIMYUU WX B OubOmuoreke. Bwimaua HEOOXOAMMBIX
Y4eOHHMKOB Ha JIETHHI MEePHOa GUKCUPYETCS B UATATEIBCKUX POPMYIISIpax MO JTHYHYIO ITOAINCH
yUaIIIXCS.

3.12. YyeOHUKM MOTyT OBITh BBIIAHBI KaK HOBBIE, TaK M HCIOJb30BaHHbIE paHee. B
TEUEHHE OJHOM HeNeNM ydalumecs NOJDKHBI MPOCMOTPETh BCe YUYEOHMKH M yueOHbIE mocoOwus,
BBIJIaHHBIE UM B JINYHOE TOJb30BaHUE. [Ipn oOHapyxeHUH Ie(eKTOB, MEIIAIONINX BOCTIPUSITHIO
yuyeOHOro marepuana (OTCYTCTBUSI JIMCTOB, IMOPYM TEKCTA) YYALIUHCAd WM €ro poIUTeNH



(3aKOHHBIC TIPEJICTABUTEIIN) MOTYT OOPAaTUTHCS B OMOIMOTEKY IS 3aMEHBI €r0 APYTruM. YUeOHUK
MOJKET OBITh 3aMEHEH IPH ero Haau4yuM B ¢oHae 6ubnamnoreku. I1o ucTedeHnn yka3aHHOTO Cpoka
IPETEeH3U! 10 BHEIIHEMY BMJYy M KadecTBY ydeOHMKAa OMOJIMOTEKON He MNPUHUMAIOTCS, a
OTBETCTBEHHOCTh 3a OOHapy>KEHHbIE Je(EeKThl B CAaBaeMbIX Y4eOHHKaX HECET TOT Yydalluics,
KOTOPBII UMU MOJIb30BAJICH.

3.13. B xoHIle y4eOHOTO rojia U Mpu NEPexoJie yJamerocsi B TeUYeHHe y4eOHOro roja us3
IIKOJBI B JPYIyH0 OOpa30BaTeIbHYIO OpraHU3AIMI0 YYEOHMKH, Y4eOHBIC MmocoOus, pabodme
TETpaAl W Y4eOHO-METOAWYECKHE MaTepHajibl, NPEJOCTABICHHbIE B JIMYHOE IOJH30BAHUE
y4alluxcsi, BO3BpAILAIOTCS B OMONMOTEKY IUKOIbl. B ciyuae mopun uinm yrepu y4deOHHKa,
y4eOHOTO WM Y4eOHO-METOIMYECKOTO IOCOOMs, MPEJOCTaBICHHOTO YydYalleMycs B JIMYHOE
[10JIb30BaHKE, POJIUTENN (3aKOHHBIE MPEACTAaBUTENIN) 00s3aHbl BO3MECTUTh YIIEpO U BEPHYTH B
O6uOIMOTEKY HOBBIN y4eOHUK.

3.14. Vuamuecss BBIIYCKHBIX KJIaCCOB I€pej IOJIY4YEHHUEM JOKyMEHTa 00 OKOHYaHHH
IITKOJIBI 00513aHbI MOJTHOCTHIO PACCYUTATHCS ¢ OMOIMOTEKOH.

3.15. Bo3Bpar y4eOHUKOB B KOHIIE Y4€OHOIO rojja OCyIIECTBIIAETCS M0 IpaduKy, COCTABICHHOMY
ne1aroroM-OnoIMoTeKapeM W YTBEP)KICHHOMY  TUPEKTOpOM KoL [Ipuem  yueOHUKOB
IIPOU3BOIUTCS:

« ot yvamuxcs 1 — 8, 10 kj1accoB - KJIaCCHBIMU PYKOBOJUTEISIMHU;

oT yvammuxcsd 9 u 11 kinaccoB — neaaroroM-0MOINOTEKApEM COBMECTHO C KIIACCHBIMU
PYKOBOJIUTEIISIMH.

Knaccuplii pykoBoautens obecrieunBaer 100% SBKy ydalimxcs CO BCEMU Y4€OHHMKAMU B
COOTBETCTBHH C TPAPHKOM.

3.16. Yyammecs oOs3aHbl claTh y4eOHHUKM B IIKOJbHYKO OHOJIMOTEKY B COCTOSHHH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSM T10 X HCIIOJIb30BAHHUIO U COXPAHHOCTH.

4. BoiObITHE YUeOHUKOB U3 OuOIMOTEedHOro hoHIa

4.1. Cpok UCTIONB30BaHUS YUYCOHHKA HE MEHEe TISATH JIET.
4.2. BuiOblTie yueOHUKOB 13 ¢hoHaa OMOIMOTEKH IIPOU3BOANUTCS 10 IIPUYNHAM:

o BETXOCTHU ((pHU3HUECKuil U3HOC);
J YCTapesIoCcTH M0 COJEePIKaHHIO;
. yTepe (C yKa3aHHeM KOHKPETHBIX 00CTOSITENIbCTB YTEPH).

B akte o BBIOBITUU (PUKCHPYIOTCS CBEJEHHUS 00 yueOHHMKaX, MCKIIYAaeMbIX TOJIBKO II0
OJIHOM PUYMHE.

4.3. Cnucanue y4eOHHMKOB MPOBOAMUTCA HE PEXe OAHOTO paza B roia. Ha kaxnaprii BuI
criucanms («Berxuey, «YcTapeBIIue 10 COACPKAHUIO», «Y TePSHHBIC YUTATEIIIMU») COCTABIISCTCS
aKT B 2-X DJK3EMIUISPax, KOTOPBIA MOAMMCHIBAETCS KOMHUCCHEH M YTBEPKAACTCA ITUPEKTOPOM
mkoJibl. OJIMH SK3EMIUIAP aKTa XPaHWUTCSA B OWMOJIMOTEKe, JPYro meperaeTcs IMOj PaclucKy B
OyXraiatepuio, KoTopas MPOU3BOJUT CHHCAHHE C OallaHCa MIKOJIBI YKa3aHHOW B aKT€ CTOMMOCTHU
yaeOHuKOB. CIHUCaHHBIE 0 aKTy YYEOHHMKH CHAOTCS B COOTBETCTBYIOIIME OPraHU3alUU I10
3aroTOBKE BTOPHYHOTO CHIpbs. JIeHbIW OT cAaud y4eOHHKOB C pa3pelieHus AUPEKTOpa IIKOJIbI
HCIIONB3YIOTCS TIearoroM-onodanoTexkapeM Ha oOHOBIeHHE (hOHIa ONOTHOTEKH.

4.4. BpiObITHEe yueOHUKOB U3 (poHAa OMOIMOTEKH O(OPMIISETCS aKTOM 00 MCKIIOUEHUU U
OTpa)kaeTcss B KHUT€ CYMMapHOro yuyeTa, a TaKKe€ B KapTOTEKe ydyeTa y4yeOHUKOB. BvIObITHE
y4eOHBIX MaTepHaIOB BPEMEHHOT'O XPAHEHUS MPOU3BOJINUTCS B KOHIIE KaJI€HIapHOIO rojia 1Mo akTy
C YKa3aHHEM IIPUYMHBIL: «MaTEpHUaj BPEMEHHOTO XPaHEHUSD.

4.5. AKTBHl Ha cnucaHue y4eOHHKOB BH3UPYIOTCS UYJI€HAMH KOMHUCCHUHU IO COXPaHHOCTHU
(oHI0B. 3aBU3MPOBAHHBIE AKThl YTBEPKAAIOTCS JUPEKTOPOM ILIKOJIBI.



4.6. CnucaHHble IO aKTy Y4eOHMKHM MOTYT OBITh MCIIOJIb30BaHbl JAJISI W3TOTOBIICHMS
JUIAKTUYECKOTO MaTepuaina, JJsl peCTaBpallMOHHBIX padOT WM MEPeAaroTCs OpPraHU3aIUsIM I10
3aroTOBKE BTOPCHIPbs. YacTh y4yeOHUKOB, HAXOIAIIMXCS B YIOBIETBOPUTEIBHOM COCTOSHUH,
IIOCJIE CIIMCAHUSl MOXET BbIABAThCA y4yallMMCsl Ul NOJAIOTOBKU K 3K3aMEHaM, IepeaBaThCs B
yueOHble KaOMHEThI UM UCIIOIb30BAHBI Ul PEMOHTA APYIUX Y4EOHUKOB.

4.7. XpaHeHue CIMCaHHbIX YYEOHUKOB BMECTE C JEHCTBYIOLMMU 3aIIPEILACTCSL.

5. Ydet uTOroB aBu:keHusi 0u0JaM0Te4HOro goHga

5.1. Utorn nBwxenus (HOHIOB MOIBOAATCS B KHUTE CYMMapHOTO ydeTa OMOIMOTEYHOTO
dbonga (WM APYroM pPErucTpe CYMMAapHOTO Yy4YeTa, MPUHITOM B OMOJMOTEKE) Ha OCHOBAHHUH
JTAHHBIX CYMMapPHOTO y4eTa O TIOCTYIUICHUU ¥ BHIOBITUU JIOKYMEHTOB.

5.2. VToroBbie aHHBIE MUMEIOT YETHIpE O0s3aTENBHBIX IOKA3aTessl: COCTOSIIO HAa HAdaio
roja, MOCTYIIJIO 3a TOJ, BBIOBUIO 3a TOJl, COCTOMT Ha KOHeEN Troja. MToroBble NaHHBIC IO
AJIEKTPOHHBIM CETEBBIM YIAJICHHBIM JIOKYMEHTaM NPEACTABISIFOTCS CJICAYIOUIMMHU ITOKa3aTeIIIMU
YUETHBIX €IWHUI]: COCTOSIIO Ha Hadaylo roja, o(OpMIIEHO B JIOCTYNl B TEYEHHE TOJa, JOCTYI
MPEKpallleH B TEYCHUE I'0J1a, COCTOUT Ha KOHEI] roja.

6. IlpoBepka HAJIN4YUsSA JOKYMEHTOB O0MOM0TEedHOr0 hoHaa

6.1. O0s3arenpHasg HHBEHTAPU3ALHSL IPOBOJUTCS B CIEAVIOIMUX CIyYasiX:

o U CMEHE MaTepUaIbHO OTBETCTBEHHOIO JIUIIA;
o IIpU BBIABJICHUU CI)aKTOB XUIICHWA WU ITOPYU JOKYMCHTOB,
. B ClydYae CTHXMHHOTO OCICTBHS, IOXKapa WM JPYTHX UYPE3BBIYANHBIX CHUTYAIHI,
BbI3BAHHBIX 3KCTPEMAJIbHBIMU YCIIOBUAMMU,
o npu nepenade Gona ONOINOTEKN WU €€ YaCTH B apeH/Y;
. IPH PEOPraHU3alUy U JTUKBUAALMN OHOINOTEKH.

Jnsa mpoBeneHHMs NPOBEPOK JUPEKTOPOM WIKOJIBI HA3HA4aeTCsl KOMHUCCHS, B COCTaB
KOMMCCHH JIOJKEH BXOJMUTh IPEACTaBUTENb OyXTraaTepuH.

6.2. [IpoBepka (oHa B MJIAHOBOM MOPSAKE OCYLIECTBISETCS OAUH pa3 B 5 JIeT.

6.3. IlpoBepka Bcero (QoOHIa HJIM €ro 4YacTHd 3aBepllaeTcsl COCTaBIEHHUEM aKTa o
pe3yibTaTax MPOBEJAEHUS MPOBEPKU HAIHYUS JTOKYMEHTOB yueOHOTO (hOHIA M MPUTIOKEHHEM K
HEMY CIHMCKA JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJIEHHON Npu4MHe. B akte Quxcupyrores
CBCACHMHA O KOJIMYCCTBC.

o JIOKYMEHTOB y4eOHOro ()oH/1a IO JTaHHBIM YUEeTa;

o JIOKYMEHTOB, UMEIOINXCS B HATNYNH;

o JIOKYMEHTOB, OTCYTCTBYIOIIMX B OHONIMOTEYHOM (DOHJE MO HEYCTaHOBJIEHHON
MIpUYKHE.

B akre Takke yKa3bIBalOTCSA HOMEp M JlaTa aKTa O MPOBEIECHUU IPEABIAYILIEH IPOBEPKH.
AKT C TPWIOXKEHUEM CIUCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAHOBJIEHHON IpPUYMHE,
MIOAMMUCBIBACTCS MPEICEAATENEM U YICHAMU KOMUCCUU U YTBEPKAACTCS JUPEKTOPOM ILLIKOJIBIL.

6.4. Tlpu BbIsBIEHMM B Tpolecce MPOBEpKH (OHJIA OTCYTCTBYIOIIMX JOKYMEHTOB H
HEBO3MOXXKHOCTH YCTaHOBJICHHS BHHOBHBIX JIMII YOBITKM 10 HEJOCTauye CIUCHIBAIOTCS B
COOTBETCTBHUH C JIEUCTBYIOIIMM 3aKOHOAATEIBCTBOM.

7. le1onpon3BOACTBO B OPraHu3anuu yyera 6mdanoreyHoro ¢gonjaa

7.1. Opranuzanuss paboOTel C JOKYMEHTaMH IO Yy4yeTy OubnnoredyHoro ¢ouaa
OCYILECTBISIETCA MO MTPABUIIAM BEJICHUS JAETIONPOU3BOICTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYHICCTBIIACTCA YYCT, INOJJICIKAT MMOCTOAHHOMY
XPaHEHHUIO KaK JOKYMEHTBI CTpOroid ordeTHOcTH. IlocTosiHHO, A0 NUKBUAALMU OUOIMOTEKH,
XPaHATCS] PETHCTPHl HHANBUAYAJIHLHOTO U CYMMapHOTO ydeTa JOKYMEHTOB OMOIHoTedHOro (oHma



(perucTpalMOHHbIC KHUTH, HHBCHTAPHBIC KHUTH, KHUTH CYMMapHOTO ydYeTa, YYeTHBIA KaTajior u
KaTaJoTH).

738 COOTBCTCTBUM C IIpaBHJIAMHU OpPraHru3alv TroCyaAdpCTBCHHOI'O aApXHMBHOI'O ACJId
YCTAHABIMBAIOTCS  CIEAVIOIINE CPOKHM XPAHCHHUS JIOKYMEHTOB, OOECIIEYMBAIONIUX YUET M
COXPaHHOCTH (DOH/IOB:

. CONPOBOJUTENbHBIE JOKYMEHTHl (HaKJIaJHbIE, CYeTa, ONUCH, CIHUCKUM Ha
MOCTYHAIOIYIO JUTEpaTypy) — 3 roja;

o IPUXOJHBIE aKThl Ha JUTEepaTypy, IMOJydyeHHyl OecruiatHo wiu  0e3
COMPOBOAUTENBHBIX JOKYMEHTOB, — 3 TO/1a;

o KHUTA y4eTa JIUTepaTyphbl, yTepsIHHOW YUTATEIIMHU U IPUHATON B3aMeH, — 3 To/a;

o aKThl HA CIIMCAHUE KHUT U MEPUOAUYECKUX W3/IaHUM, YUEeTHbIE KaPTOUKHU, KHIKHBIC

(hopMyIIApBI ClIMCAaHHBIX H3Aanuid — 10 neT.

7.4. Tlo ucTedyeHUU CPOKOB XPAHEHHUS YUETHBIE OKYMEHTHI MOJICKAT YHUUYTOKEHUIO B
YCTaHOBJICHHOM IOPSIKE.

7.5. Jlo OKOHYaHHS OuepeNHONl TNpoBepkH (QOHAA XpaHATCS aKThl O pe3ylbTaTax
MIPOBEJICHUS TIPOBEPKU HATTUYHS TOKYMEHTOB OMOIHOTEYHOTO (hOH IA.

8. ObecnieyeHue cOXpAHHOCTH OMOJINOTEYHOT0 (POH/AA IKOJIbHBIX Y4eOHUKOB

8.1. CoxpaHHOCTh (OHAA 0OECIeUnBaCTCs CO3JaHINEM ONTHMAIbHBIX YCIOBHIA XpaHEHUS U
UCIOJIb30BaHUS YUE€OHUKOB, @ TAKXKE OXPAHOM MX OT IMOPYU U XUILECHUH.

8.2. XpaHeHHe y4yeOHHMKOB OCYILECTBISETCS COIJIacHO AeicTByromuM WHCTpyKuMsM 1O
OXpaHe TpyJa U MOoXapHOH 0€301acCHOCTH.

8.3. ®onHx y4eOHUKOB PaCIIONaraeTcsi U YYUTHIBAETCS OTJEIBHO OT OCHOBHOTO (hOH/IA.

8.4. OTBETCTBEHHOCTh 3a OPraHU3aLMI0 COXPAHHOCTH (POHAA Y4eOHMKOB BO3JIaraercsi Ha
JIMPEKTOpa IIKOJIBI U TeJarora-onoImoTeKapst.

8.5. OTBETCTBEHHOCTh 3a COCTOSIHUE U COXPAHHOCTb BBIJAHHBIX YY€OHMKOB B TEUEHHUE
y4eOHOT0 TOJ]a HECYT ydamiuecs, moJyb3yrommecs: 3TuM GoraoM. OHHU Ke, TP HEOOXOAUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.

8.6. B ciyuae yrepu wim mopud y4eOHHMKA POJUTETH (3aKOHHBIE TPEICTABUTEIIN)
BO3MEIAIOT HAHECEHHBIH yIepO B COOTBETCTBUHU C JICHCTBYIOIINM 3aKOHOAATEIbCTBOM.

8.7. B 1enstx KOHTpOJIsI 32 COXPaHHOCThIO Y4EOHUKOB y4yalllMMHCs 2 pa3a B 1ol (CeHTIOpb U
arpenb) OMOIMOTEKON MPOBOAATCA BHIOOPOUHBIE PEHABI MO HPOBEPKE COCTOSHUS YYEOHUKOB.
CaeneHus 0 pe3yabTaTax peilia T10BOIATCSA 10 KJIACCHOTO PYKOBOAMTENS, IPH HEOOXOAUMOCTH 110
3aByua 110 YBP. 1o pe3ynbraram npoBepKH COCTaBIAETCS aKT.

8.8. Kputepun 1o mpoBepke cocTosiHUS y4eOHUKOB:

o HaJIM4YMe 3aIMCH O MIPUHAIICKHOCTH ydeOHUKA 00yJaroemMycs;

o HaJIn4yMe BceX y4eOHUKOB Ha MOMEHT ITPOBEPKH (COTTIACHO PAaCIHMCaHUIO YPOKOB);

o HalMuyue o0JI0KeK Ha y4ueOHUKAX;

. BHEIIHUM BUJ ydyeOHUKa (OTCYTCTBHE TIpsA3HM, HAAMHCEW, MOMATOCTEH, MOPE30B,
PBaHbBIX CTPaHUII, TOBPEXICHUN NepeIIETOB B yueOHUKAX);

° st 1 — 4 xK1accoB - HAIMYHE 3aKIIaI0K.

9. IIpaBujia M0JIb30BAHUA YYeOHMKAMM VISl YYAIIUXCHA U PoaAUTe e (3aKOHHbIX
npeacTaBuTeIeiH)

9.1. Yyammuecss UMEIOT MPaBO MOJIy4yaTh YIeOHUKH, IPETYCMOTPEHHbIE 00pa30BaTeIbHBIMU
MIporpaMMaMu IIKOJIbI, BO BPEMEHHOE M0JIb30BaHKe U3 (PoHaa OMOIMOTeKH OecIIaTHO.

9.2. YueOHMKH BBIJAIOTCS YYAIIMMCSl CPOKOM Ha OJMH I'0Jl, HE3aBUCUMO OT TOT0, Ha KaKou
CpPOK OOYYeHHs] OHU pacCUMTaHbl, Oe3 TpaBa Tepedadyd W TNpoaaxd. Bo3Bpar y4eOHHKOB
rapaHTUpyeTcs POAUTEISIMU (3aKOHHBIMU NIPECTABUTEIISIMH ).



9.3. Y4ueOHMKHU MOTYT OBITh BBIJIaHBI KaK HOBBIC, TaK W UCITOJIb30BaHHbIE paHee. [Ipobiembl
HEXBAaTKU y4eOHUKOB PEIIAIOTCs yepe3 0OMEHHO-PE3epBHBIN (POH/I KO OKPYTa

9.4. OOyuaromuecss JOJDKHBI TOJNUCATh KaXKIbIH Y4ECOHWK, TOJYYCHHBIM W3 (oHIa
IIKOJILHOHM OMOIMOTeKH (yueOHBIN 1o/, paMuiTus, IMsl, KJIacc).

9.5. Y4eOHUK TOJIKEH UMETh JAOTMOJIHUTENbHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHUKaX HeNb3sl MUCaTh, PUCOBATh, 3aTN0ATh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. VYwyammuecs o0s3aHbl BO3BpalllaTh UIKOJIbHbIE YYEOHUKM B OMNPSATHOM BHUZE, IO
HEO0O0XOAMMOCTH PEMOHTHUPOBATh UX.

9.8. YueOHUKH JOJKHBI BO3BpAIIaThCs B OMOIMOTEKY B yCTAHOBJIEHHBIE CPOKH B KOHIIE
y4eOHOTro roja, 70 JETHUX KaHUKYII.

9.9. Beimmyckauku (9,11 kmaccoB) 00s13aHBI pacCUUTATHCS C OMOIMOTEKOW IO MCTCUYCHHUH
cpoka oOydeHus (JI0 TIOTyYCHHSI aTTecTaTa).

9.10. Yuamuecsi, BbIOBIBAIONIME B TEUCHHE YYCOHOro Troja, OOs3aHBI CIaTh YYCOHHKHU
nepe.l MoJyYeHUEM IOKYMEHTOB.

9.11. B cnyyae nmopuu Wiv yTepu y4eOHHKOB ydaliuecs: 00s13aHbl BOBMECTUTh UX HOBBIMH
WJIM PABHOIICHHBIMU T10 COTJIACOBAHUIO C IEIaroroM-0no0ImoTeKapemM.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTh MOJYYEHHBIX IIKOJIbHBIX YYECOHHKOB HECYT Kak
y4aluecs, Tak U UX POJAUTENH (3aKOHHBIC MTPEICTABUTEIH).

10. TpeGoBaHusi K HCIOJIB30BAHMIO H 00eCIeYeHHI0 COXPAHHOCTH Y4eOHNMKOB

10.1. VYuammecs o0s3aHbl OEpEeKHO OTHOCUTHCA K Yy4YeOHMKAM, HE JONycKaTb HX
3arpsi3HEHUs] U TOPYM, MPHUBOIAUIMX K MOTepe MH(OpPMALNU, YXYIUIAIOMMX y10004uTaeMOCTb,
yCIoBHsI YTeHHS (NOTEPS AJIEMEHTOB M300pa’keHUs, MATHA, LAPANWHBI, OTCYTCTBHE OMHOM WU
0oJsiee cTpaHUI], CKJICHBaHHE CTPAHUI] U MOBPEKICHUE TEKCTa WM WILTIOCTPALUNA MIPU PACKPBITHH,
nedopmariusi, TOTPENaHHOCTh OJIOKA UITK TIEPETIeTa).

10.2. IIpu ucnonp3oBaHUM y4eOHUKA MEPBOTO roja, OH JOJKEH ObITh CllaH B IIKOJBHYIO
OMONMMOTEKY B OTIMYHOM COCTOSHHUHM: YHCTHIM, IIEJbIM, 0€3 MOBPEXKIECHUH W IOTEPTOCTEH
KOpeIIKa, yIJIOB MeperieTa, 6e3 OTphIBa neperuiera oT 0JokKa.

10.3. Tlpu ucnosib30BaHUM Y4eOHHKA BTOPOTO-TPETHETO T'0Jia, OH JTOJDKEH OBITh CIaH B
IIKOJIbHYIO OMOIMOTEKY B XOPOILIEM COCTOSIHUU: YHUCTBIM, LIETBIM, IOMYCKAIOTCS He3HAYUTENbHbIC
MOBPEXICHHS: MOTYT OBITh HEMHOT'O TIOTPEMaHbl YTOJIKH MEePerieTa, KOPEemoK (HO He TOPBaH).

10.4. Tlpu wucmonb30BaHUU YYEOHUKA UYETHIPEX-TSITH JIET, OH JOJDKeH OBbITh CHaH B
IIKOJIbHYIO OHMOIHMOTEKY B YIOBIIETBOPHUTEIHHOM COCTOSIHWUH, TNPHUTOMHBIM Ui JalbHEHIIETOo
WCIOJIb30BAaHUS: YUCTBIM, OMYCKAeTCsl HAAPHIB Kopelika (He Oonee 1 cM. OT kpasi) U neperiera B
MECTE €r0 COEIMHEHHUS C OJIOKOM.

10.5. Tlpu wucnonb3oBaHMM Y4eOHWKA IIECTH JeT M Oojiee, OH JNOKEH OBITh ClaH B
IIKOJIbHYIO OHMONHMOTEKY B YIOBIIETBOPUTEIHLHOM COCTOSIHWH, TNPHUTOMHBIM Ui JalbHEHIIETOo
WCIOJIb30BaHUS: YUCTHIM, JIOMyCKAaeTCs HAJIPBIB Kopelka (He Oosiee 2-3 cM OT Kpasi) U meperieTra
B MECTE €Tr0 COCTUHEHHS C OJIOKOM.

10.6. Bce moBpexaeHUs JTOKHBI OBITh aKKypaTHO CKJIEEHBI MPO3padyHoOi Oymaroid, 1ubo
ITUPOKUM TIPO3PAYHBIM CKOTUYEM.

11. OTBEeTCTBEHHOCTH YYACTHHKOB 00pa30BaTe/1bHOM 1eITEIbHOCTH

11.1. JlupekTop MIKOJIBI HECET OTBETCTBEHHOCTh 3a OpraHu3aluio paldoThl 1O
CBOEBPEMEHHOMY TIONOJHEHUI0 OHOIMOTeYHOro (OHJOA IIKOJIBHBIX Y4eOHUKOB, obOecreueHue
ydamuxcs ydeOHMKaMu, Y4eOHbIMM IOCOOMSMH, Y4eOHO-METOJMYECKMMHU MaTepualaMu,
CpeAcTBaMU O0Y4EHHUs U BOCIIUTAHUS.

11.2. 3amecTuTens IDUPEKTOpa IIKOJBI MO Y4eOHO-BOCIIHMTATEILHON pabOTe OmpeaesnseT
NOoTpeOHOCTh IIKOJIBI B yU€OHMKaX, COOTBETCTBYIOIIMX MpOrpaMMaM OOYYEHHs, OCYIIECTBISIOT
KOHTPOJb 3a MHCIIOJNb30BAHUEM IMEAarorndyeckuMu pabOTHHKaMH B XoJie 0Opa3oBaTelbHOM



NESATETLHOCTH y4YeOHUKOB, YYEOHBIX TMOCOOMH ¥ y4eOHO-METOJWYECKHX MaTepuajoB B
COOTBETCTBHHM CO CIIMCKOM, ONPEAEICHHBIM ILIKOJOW, COBMECTHO C YYHMTEISIMU U TEIarorom-
OuOIMOTEKapEM OCYIIECTBISIET KOHTPOJIb 32 BBINOJIHEHUEM YUYaIllUMUCS €IWHBIX TpPeOOBaHWM 110
UCITIOJIb30BAHUIO M COXPAHHOCTH YY€OHHKOB.

11.3. KnaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTh 3@ BOCHHMTAHUE Y Yydallluxcs
OEpe’KHOTO0 OTHOIICHUS K Y4eOHOM KHHre, 3a COCTOSHUE YYEOHHMKOB M Y4YEOHBIX MOCOOMIA
yUaIIuXxcsl CBOEro Kjacca B TeUEHUE Yy4eOHOIo rojia, CBOEBPEMEHHYIO c/lauy YYeOHHUKOB, YUEHBIX
U y4eOHO-METOIUYECKUX MocoOuii B OMOIMOTEKY B COOTBETCTBHU C TPaQHUKOM, YTBEP)KICHHBIM
JUPEKTOPOM ILKOJIBI.

11.4. Tlenaror-6ubIMOTeKaph HECET OTBETCTBEHHOCTH 32 JOCTOBEPHOCTH MH(MOpMaIUu 00
00€eCIeueHHOCTH yuYeOHUKaMH, YYeOHBIMH MOCOOUSIMH M Y4€OHO-METOAMYECKUMU MaTepHaTaMHu
y4Jaluxcs IIKOJBI, 32 OpraHM3aluio paboThl OMONMMOTEKH MO BbAaYe M BO3BpATy y4eOHUKOB,
yu4eOHbIX MOCOOMH M Y4eOHO-METOAMYECKMX MAaTepUaIOB y4yallUMHUCS, 3a COXPaHHOCTh
6ubnoreyHoro GoHaa yueOHOM JTUTEPATYpPHI.

11.5. Popurenu (3aKOoHHBIE NPEACTABUTENH) YyYallUXCsd HECYT OTBETCTBEHHOCTb 3a
COXPAHHOCTb MOJTYYEHHBIX YUEOHUKOB, Y4EOHBIX TOCOOMH U yueOHO-METOIUYECKUX MATEPHAIIOB U
BO3MEILAIOT UX YTpaTy WIK NOpuy OMOIMOTEKE LIKOJIBI.

11.6. Yyamuecss HeCyT OTBETCTBEHHOCTb 3a COXPaHHOCTh Y4EOHUKOB, YU€OHBIX TOCOOMI U
y4eOHO-METOJUUECKUX MAaTepUaJIOB, OJYyYCHHbBIX U3 (POH/IA IIKOJIBbHONW OUOINOTEKH.

12. 3akI04uTeIbLHBIE OJI0KeHUS

12.1. Hactosiee [onoocenue o wkoavHom Oubauomeynom Goude, nopsioke e2o
Gopmuposanus, yuema, UCHONBLIOBAHUA U ObecneyeHuss COXPAHHOCMU SBISETCS JOKaJIbHBIM
HOPMAaTUBHBIM aKTOM, MpUHUMaeTca Ha [legaroruueckom coBeTe LIKOJBI U yTBepxkaaercs (iubo
BBOJUTCS B JICHCTBUE) MPUKA30M JUPEKTOPA IITKOJIBI.

12.2. Bce u3MeHeHus U JOIOJIHEHUs, BHOCUMBIE B HacTosiee [lonoxenue, opopmistores
B IHUCbMEHHOW (opMe B COOTBETCTBUHM JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoii
denepanuu.

12.3. Ilonooicenue o OubIUOMEYHOM (hOHOE TIKOIBI TPUHUMACTCS Ha HEONpeAeIICHHBIN
cpok. 3menenus u gomnonHeHus K [lonoXeHHIO TPUHUMAIOTCSA B MOPSIKE, MPEAYCMOTPEHHOM
m.12.1. macrosmero [Tonoxxenus.

12.4. TTocne npunartus [lonoxxenus (Wi U3MEHEHUN U JOMOJHEHUHN OTJENbHBIX TYHKTOB U
pa3esioB) B HOBOHM peakIlny MPebIIyas peJakius aBTOMATHYECKN yTPAunBaeT CUITY.

[IpuHATO HA METArOrMYECKOM COBETE
npotokoa Ne 5 or 20.11.2023r.



2. dopmupoBaHMe hoHaa YUeGHMKOB 1 NOpAaoK yueTa hoHAa yueGHOi nuTepaTypbl

2.1. KomnnektoBaHWe Y4eb6HOro oHga 6MOIMOTEKM LUKOMbI MPOWUCXOAUT Ha OCHOBE
eXerogHo  yTeepXaaemblx  ®PefepanbHbIX  MepevHerr  y4YeOHWMKOB, PEKOMEHJOBAHHbLIX K
MCNONb30BAHMIO MPU peann3aLmmn UMeKLWMX rocyapCTBEHHYHO akKpeauTaumo 06pa3oBaTe/bHbIX
nporpamm HavaslbHOro O0O6LLIEro, OCHOBHOIO 06LLEro, cpeAHero obuiero obpasoBaHUs, nepeyHei
opraHu3aumii, OCYLLEeCTBAAIOWMX BbIMYCK y4ebHbIX MNOCOOMIA, KOTOpble AOMyCcKalTCAd K
MCNOMb30BaHMIO NPU peann3auuy UMEKOLLMX roCcyapCTBEHHYHO aKKpeanTaumio 0bpasoBaTe/bHbIX
nporpamm. EXXKerogHo yTBepXKaaeTcsi rnepeyeHb y4ebHMKOB U y4ebHbIX nocobuii MAQOY «COLL
Nol p.n. KpacHble baku».

2.2.lllkona camocTtosTeslbHa B BbIOOPE N OnpeaeneHnn:

. KOMMNeKTa Y4ebHMKOB, Y4eOHbIX MoCcobuid, y4ebHO-MeTOAUYECKUX MaTepuasios,
ob6ecneymBatoLLMX NpenojaBaHne y4ebHOro npeamMeTa, Kypca, AUCUMNAnHbI (Moayns);
e | cpeactB 06y4veHMs u BocnuTaHMA. Bblbop cpeActB 00y4veHMs M BOCMUTaHUA

onpefenseTca crneundukoin cogepxaHms n dopmoin opraHmsauum MAQOY «COLU Nel p.n.
KpacHble baku».

2.3. MononHeHne yuebHOro oHga obecrieymBaeTcs 3a CYET CPeACTB (hefepasbHOro,
PErvoHa/IbHOro, MyHuuunansHoro 6romketos  (cr.35, n.2  ®defepasbHOro 3akoHa «O6
obpasoBaHMM B Poccuitickoii  depepaummn»);  UHbIX  UCTOYHWKOB, HE  3aMpeLleHHbIX
3aKoHofaTeNnbCTBOM P®, B T.4. 06e3BO3ME3LHOr0 MOXEPTBOBaHWUA  (U3NYECKUMU WU/
HOPUANYECKUMU NNLLAMN. :

2.4. B uenax obecneyeHuns yyawmxca y4yebH1MKaMm, y4ebHbIMU NOCOOUAMI LLKONA MOXET
B3aMMOfeicTBOBaTb C [Apyrumu 06LieobpasoBaTte/ibHbIMK  OpraHuM3auuaMm  KpacHo6akoBCKOro
MYHULMMNA/IbHOIO OKpYyra.

2.5. HenocpefCcTBeHHOE PYKOBOACTBO M KOHTPOAb paboTbl MO CO34aHUIO U
CBOEBPEMEHHOMY MOMOMHEHNIO BMOAMOTEYHOrO (POHAA LUKOMbHLIX Y4eOHMKOB OCYLLECTBSET
LAVPEKTOP LUKOSbI.

2.6. [onyckaeTtcs WUCMoMb30BaHNE Y4eOHO-METOAUYECKUX KOMMEKTOB, BXOAALWMX B
defilepa/ibHbIA - NepedeHb  Y4eGHMKOB,  COMNacoBaHHbIX Ha  [legarornyeckom  CcoBeTe U
YTBEPXAEHHbIX MPUKa30M AMPEKTOpa LLKONbI.

2.7. [Ons addeKTMBHON opraHu3auuy 06pa3oBaTe/lbHON AeATeNlbHOCTM MCNOMb3YyeTCs
y4ebHO-MeToAMYeCKoe obecrneyeHne U3 04HOWM NPeAMETHO-METOLNYECKON NIMHUM.

2.8. Mpouecc paboTbl N0  (HOPMUPOBAHUIO (hoHAA Y4ebHOW nmTepaTypbl BK/KOYAET
crieflytoLpe atarbi:

. paboTa MefarorMyeckoro Konnektnea ¢ PefepasbHbiM MepeyHeM Y4YeOHUKOB,
PEKOMEH0BaHHbIX (A0MYLLEHHBIX) K MCMOMb30BaHNIO B 06pa3oBaTe/IbHbIX OpraHun3aumsx;

. MOArOTOBKA CMMCKa Y4YeOHMKOB, MNAHMPYEMbIX K WCMOMb30BaHWIO B HOBOM
yuebHOM roay;

. npeaocTaBneHne cnmcka y4e6HMKOB MNeaarormnyeckomy COBETY Ha COrniacoBaHue W
YTBEPXK/EHNE;

. ANarHOCTMKa YPOBHA O00ECMEYEHHOCTU yyawmxcs y4ebHOM /UTepaTypoil Ha

cnefytowMii  y4yebHbI rof, B COOTBETCTBMM C KOHTUHIEHTOM YualluXcs, COCTaB/leHue
MepCreKTUBHOIO M/laHa KOMMN/IEKTOBaHMS y4ebHOro poHAa;

. oopmM/ieHMe 3akaza Y4YeOHMKOB M Y4yebHbIX Moco6uiA B COOTBETCTBUMM C
YTBEPXKAEHHbIM CMNCKOM YYEOHNKOB M M1aHOM KOMIM/IEKTOBAHWS;

. NpoBefieHMe ayKUMOHa M 3aK/lo4YeHMe [A0roBopa C MOCTaBLUMKOM O 3aKyrKe
y4e6HOW NNTEpaTyphbl;

. MPVEM 1 YYeT BHOBb MOCTYNUBLLEN Y4eBHON nnuTepaTtypbl B 6M6INOTEKY.

2.9. B16InOTEYHbIA (POHA LIKOMbHBLIX YY4EOHMKOB YUMNTLIBAETCA U XPaHWUTCA OTAENbHO OT
OCHOBHOIO ()OHAA LUKO/IbHOW 6UBANOTEKMN.



2.10. K 6ubnuoteyHomy (oHAy yyebHOW numTepatypbl (yye6HOMY (HOHAY) OTHOCATCS
YUYebHUKM, y4yebHble nocobus, opdorpaduyeckne cnoeapu, MatemaTmyeckme Tabnmubl, COOPHMKM
YNPaXXHEHUIA 1 3afa4, NPaKTUKYMbl, KHATW ONS YTeHUs, Xpectomatuu, pabouve TeTpagn, atiachl,
KOHTYPHble KapTbl B Me4YaTHOM W 3/1EKTPOHHOM BWAE, COAEpPXKaHWe KOTOpbIX OTBeYaeT
Tpe6oBaHMAM rocyapCTBEHHbIX obpasoBaTefibHbIX  CTaHAapTOB, obecneunBaroLLMX
MPEEeMCTBEHHOCTb  U3YYEHUs AUCUMNAMH W CUCTEMATU3MPOBaHHbLIX MO  06pa30BaTe/IbHbIM
o6nacTsm.

2.11. [1OKYMeHTbI, BK/KOYaeMble B ()OHL 6MBIMOTEKN, MapKMpytoTcs. [pu aToM MOryT
ObITb MCMNO/b30BaHbl LUTEMMENN, KHVKHbIE 3HAKW, UHAMBUAYabHbIE LUTPUXOBbIE KOAbI, ApYrue
BU/bl MAPKMPOBKW.

2.12. [1oKyMeHTbl MOCTYnatoT B OGMBMMOTEKY W BK/OYAKOTCA B OMOGMAMOTEUHbIN (hOHA B
pesynbTaTe MNOCTaBKM 00653aTe/IbHOr0 3K3eMnaspa, MOKYNKW (NoAnuckn, obmeHa, [AapeHus,
MOXEPTBOBaHWSA,  KOMUPOBaHWA  OPUrMHANOB M3 (hoHAa  6mbAmnoTekmn).  [LOKYMEHTHI,
MOArOTOB/IEHHbIE K MpUeMy B OMOAMOTEUHbIA (JOHL, MOABEPratoTCA MepBUYHON 06paboTke W
VHAVBUAYANTbHOMY YYeTy.

2.13. JOKyMEeHTbI NPUHUMAIOTCA MO NEPBUYHLIM YYETHbIM JOKYMeHTaM (HaknagHas, ak),
BK/TOYAIOLLMM CMUCOK MOCTYMN/IEHWIA.

2.14. TlpueM AOKYMEHTOB, MOCTYNaroLWmx B 6M6IMOTeKy 6€3 MepBUYHbIX JOKYMEHTOB Ha
6e3B803Me3[HON OCHOBe (063aTe/lbHble 3K3eMMNAPbI, AeN03UTHbIE 3K3EMMNIAPbI MEXAYHaPOAHbLIX
opraHusauuii, 6e3Bo3Me3fHble MOCTYMN/EHWUS N3 HEU3BECTHbIX W aHOHWMHBIX WCTOYHMKOB),
0(hOpPMASETCA aKTOM 0 NpUemMe JOKYMEHTOB.

2.15. MpuemM [OKYMEHTOB, MOCTYNaKLWmMX B 61M6IMOTEKY OT HOPUANYECKOrO, (U3NYECKOro
nMua B BMAe dapa C yKasaHWeM ero HasHayeHus A/ MorosiHeHus GM6NMOTeYHOro (oHAa,
0(hopM/ISIETCH  [AOrOBOPOM  MOXEepPTBOBaHWSA B  COOTBETCTBMM C  [paXKAaHCKMM  KOAEKCOM
Poccuiickoin ®efepaunn (cT. 574, 582).

2.16. Tllpvem [JOKYMEHTOB OT uuTaTeneil B3aMeH YTEPSHHbIX W MPU3HaHHbIX
PaBHOLEHHbIMW YTpayYeHHbIM, ODOPM/ISIETCSH aKTOM O MpUEMe [OKYMEHTOB B3aMeH YTepsiHHbIX. B
aKTe YyKasblBaeTCqd (haMuius, WHULManbl 4uTaTens, CBefeHWs 00 YTepsAHHbIX U3AaHUAX
(perncTpaumoHHbIN HOMep, KpaTKoe Gmbnmnorpamyeckoe onvcaHue nsgaHus, LeHa) CBefeHUs 0
NPUHATBLIX M3gaHUAX (KpaTkoe 6ubamorpafuyeckoe onvucaHne U3gaHus, LeHa), NogN1cK yntartens
1 NPUHMMAtOLLE CTOPOHDI.

2.17. Y4éT 61ubnmoTeyHoro qoHAa Y4ebHOW NuTepaTypbl OTPaXKaeT MOCTYM/IEHME,
BblObITWE, O6LYH BenMyMHY (oHAA Y4YeOHMKOB, W CNYXWT OCHOBOM ero npaBu/ibHOro
(hopMUpOBaHUS, LENeBOro MCNOMb30BaHUA W COXPAHHOCTW, OCYLLECTB/IEHUS KOHTPONA 3a
Ha/IMYMEM Y [BVIKEHNEM YUYEOHUKOB.

2.18. lMpouecc ydyeTa OMONMOTEYHOrO (HOHAA Y4YEOHMKOB  BK/IHOYAET:  MPUEM,
LUTeMMNeNeBaHne, PErncTpaumio NoCTynaeHns, pacnpeieneHns no Knaccam, BblObITUSA, a Takxke
noJBefeHve NTOroB ABVKeHWS (hOHAA W ero NpoBepKy.

2.19. Bce onepaumu no yyeTy NpPOW3BOAATCA NefaroroM-6ubamoTekapem, CTOMMOCTHbIN
YyUYeT BefeTca Oyxrantepuein, 06CNyXMBaOLLEN LWKoNMy. WHBeHTapu3aums y4vebHOro coHga W
CBepKa AaHHbIX 61MBIMOTEKN N ByXTranTepumn NMPOBOANTCS EXEr04HO.

2.20. Y4eT y4yebHOI NuTepaTypbl OCYLLECTBAAETCA rPynnoBbIM COCOOG0M M BeAeTcs B
«KHure cymmapHoro ydeta» (panee - KCY) u (unu) anektpoHHom Buge. KCY yuyebHMKOB
XpaHuTCs B OMONMOTEKE NOCTOSAHHO.

2.21. KCY cocTouT 13 Tpex YacTei:

YacTb 1 MocTtynneHve B (hoHA. B 3Ty u4acTb 3anucbiBaeTcsi 06Llee KOMYecTBO
MOCTYMMBLUMX YYEeOHMKOB M WX CTOMMOCTb C 06s3aTe/lbHbIM YyKazaHWeM HomMepa W [AaTbl
COMPOBOANTENILHOIO JOKYMeHTa. Homep 3anucu exerogHo HaumHaeTca ¢ Ne 1 1 uaeT no nopsaky
MOCTYMNEHWIA.

YacTb 2. BblbbITME 13 (hoHAa. B 3TOM YacCTV 3anmuCbIBatOTCA HOMEPA aKTOB Ha CrmcaHume
Y4eOHUKOB C yKasaHVWeM JaTbl YTBEPXKAEHWSA aKTa 1 OOLLEro KonmyecTsa CrmMcaHHbIX y4eOHMKOB
Ha 06yt cymMy. HymMepaums 3anuceld 0 BblObIBLUMX U3AaHUAX U3 FOAa B FOA MPOLO/HKAETCS.



YacTb 3. ITorm yueta pfswkeHus (OHAOB. B TpeTbeli 4yacTy 3anmcbiBalOTCS UTOMM
[BVXEHUS (hoHAa Y4eOHUNKOB:

. 0o6LLiee KOMMYECTBO MOCTYNMBLUMX YUYEOHMKOB 3a TEKYLLWIA FOA, Ha CYMMY;
. 06LLee KONMYECTBO BblObIBLUMX YUYEOHNKOB 3a TEKYLLUMIA Of, HA CYMMY;
. obLLee KOMMYecTBO YHeOHMKOB, COCTOALLMX HAa Y4YeTe Ha | fHBapsA NocnefyroLlero

roga, Ha cymmy.

2.22. NHamBnaya/bHbIin (rpynnoBoi) yyeT y4eOHNKOB OCYLLECTBNSETCSA B KAPTOTEKe y4yeTa
YYeOHMKOB Ha KaTa/loKHbIX KapToukax CTaHAapTHOro pasMepa. Ha KapTouke YKa3sblBaeTcs
PErmcTpaunoHHbIA HoMep, 6ubnnorpauyeckoe onucaHne yyebHUKa, CBEAEHWUS O KOIMYECTBE
MOCTYMUBLUMX YYeOHMKOB C YKa3aHWeM LeHbl. [1pn HeOAHOKPaTHOM MOCTYMNeHUN y4yebHUKa, He
VMEIOLLEM OTNIMYUIA, KPOMe rofa M3faHusi W LeHbl, BCE MOCTYM/IEHUA 3aHOCATCA Ha efMHYI0
KapTouKy. Ecnu e B y4ebHVKe BHECEHbI AOMNOMHEHUS U U3MEHEHWS, TO HA HEro 3aBOAMUTCS HOBast
KapTouka. KapTouku paccTaBnAoTCA B YYETHYHO KapTOTeKy Mo KnaccaM, a BHYTPU KIaccoB - N0
npegmeTam. ocne cnucaHns Bcex Y4e6HMKOB KapTOUKM U3bIMAKOTCA U3 KAPTOTEKM.

2.23' Y4eTHble KapTOUK/ y4eOHMKOB PerncTpupyroTcs B «XKypHane permctpauum y4eTHbIX
KapToueK 61bMOTEYHOro (hOHAA LUKO/bHBIX YYeOHMKOB», KOTOPbIN BefeTcs No obpasly: HoMep
Mo NopsaKy, HassaHue, Knacc, No akTa BblObITUA KAPTOUKM.

2.24. Y4yeTy noanexar Bce BuAbl YYEOHMKOB M y4yebHbIX nocobuid. Paboume TeTpaam,
ANLAKTUYECKMe MmaTtepuasnbl, Tabnuubl, MNPONWCK, KOHTYPHble KapTbl, atnacbl SABAAKOTCA
[OKYMeHTaM1 BPeMEeHHOro xapakrtepa. VX y4yeT mpou3BOAUTCHA B «TeTpaau yyeta LOKYMEHTOB
BPEMEHHOI0 XapakTepa».

2.25. Ha npuHATBIX MNEePBUMYHBLIX YYETHbIX [OKYMEHTaxX MpOU3BOAUTCA  3arucCh,
NOATBePXKAatoLLas, UTO MOCTYMUBLUNE JOKYMEHTbI NPUHATLI B BUOAMOTEYHbLIN (DOHA KakK B 06bEKT
0c060 LeHHOro ABWXMMOro mmyllectsa (gatee - OLAN) wnmn kak B 06BEKT MHOIO ABVXXMMOTIO
MMYLLeCTBa.

2.26. TlepBMYHbIE YYeTHble [OKYMEHTbl, MOATBepXAatowme (akT MOCTYn/IeHns,
nepefaroTca B OyxXrafTeputo 419 BKIKOYEHNSA B y4eT 6M6IMOTEYHOro oHAa.

2.27. ExxekBapTa/lbHO, MpW YCNOBUM M3MeHeHWs cocTaBa OLLAW, cBegeHusi 06 o6Lem
KOMIMYeCTBe U CTOMMOCTY LOKYMEHTOB, BK/IOUEHHbIX B COCTaB GUBNMOTEYHOrO (DOHAA, KaK 00beKT
0C060 LIEHHOro ABWKUMOIO MMYLLECTBA, NEPeAaloTCs yupeanuTento.

2.28. B3ameH YTepsHHbIX WM WUCMOPYEHHbIX YYeOHWKOB MPUHUMAOTCS APYrve KHUru,
HeobXoAuMble LUKOMe. YUYeOHMKM, YyTepsiHHble U NPUHATbIE B3aMeH, YYMTbIBalOTCA B «TeTpagu
yyeTa KHUAT U ApYruX AOKYMEHTOB, NPUHATLIX OT YnTaTenell B3aMeH YTePsiHHbIX».

2.29. Y4eT BK/IHOYaEeT perncTpayuio nocTynieHns 4OKYMeHTOB B OMONMOTEUHbIA (OHA, 1X
BbIObITUA 13 (DOHAA, UTOroBble faHHble 0 BeIMYMHe (06beMe) BCero GMbNNOTEYHOrO (hOHAA U ero
rozpasfenos, CTOMMOCTb POHAA.

2.30. OcHOBHble TpeboBaHUA, NpeAbAB/SEMbIe K YYeTy 61MbIMOTeYHOro (hoHaa:

. NosIHOTa U AOCTOBEPHOCTb YYETHOW UHDOPMaLMW;

. onepaTuBHOCTb;

. NOKYMEHTUPOBAHHOE O(OPM/IEHNE KaXAOr0 MNOCTYMNNEHMS B (hOHA W KaXXAoro
BbIObITMS M3 (HOHAa,;

. COBMECTUMOCTb MPUEMOB M (JOPM YyyeTa, WX HAAEXKHOCTb MpU nNapansieflsHOM
1CNOoNb30BaHNN TPAAMLIMOHHOM 1 aBTOMATU3MPOBAHHOW TEXHOMOTUIA YUeTa;

. COOTBETCTBME  HOMEHKNATypbl  Mnokasatenerd ydvyeta (poHAA  aHaJIOrMYHbIM

nokasartensM rocyaapcTBeHHON 6UBANOTEUYHOW CTaTUCTUKM.
3. MNopsipoK Bblgayun 1 Bo3BpaTa yu4ebHMKOB

3.1. Topsagok nonb3oBaHWs Y4ebHOW fmTepaTypoii onpegensieTcs MonoXeHnem o
onbnuoteke, MpaBunamu Nonb30BaHUA GUGINMOTEKON 1 AaHHBIM [ON0XEHWEM.

3.2. K yuvawmmcs, ocBasBaroLLMM OCHOBHble 06pa3oBaTe/lbHble NMPOrpamMMbl B Npeaenax
(heaepasibHbIX rOCYAapCTBEHHBIX 06pa30BaTe/IbHbIX CTaH4APTOB, OTHOCATCS:



